\
s I;,':,‘i'
-.'1 ; ..“., -_,_,
e At
}

(ﬂ ‘-

Mahakali Municipality 2

Office of Municipal Executive

I, mﬂm,wuﬁﬂ'ﬂﬂ,m

Khalanga, Darchula, Sudurpashchim Province, Nepal

q.0l0/0L% T,

vﬁgmqmaaﬁ.%ﬁaqﬁmv@ﬁwﬁmﬁﬁmiaﬁmnwﬁml

faf: 0¢9/03/30
34, 998y, Reared,c Jgaar

o st By 20¢9/03/93 nﬁmﬁmwa@ﬁwmrﬂmwmmﬂ
) T T T T ST TR RSO S Rt arfeer fAfey 30¢ 9103/ TR PR FHAGH
Wﬁaﬁgﬁwmﬂﬂﬁ%ﬁﬁqﬁﬂﬁﬁﬁﬁﬁr 20¢9/03/3¢ TR TP FopT FIUATTAR
mﬁaﬁﬁwaﬁaﬁﬁmﬂmﬁﬁﬁﬂ?ﬁwmwﬁﬂa@ﬁmaﬂmmm

qufiet:-

(@) RSO .- 08-30¢0/0¢ § TRk~ T AT, TE WETI® ) T, AT U G 9(F)

TE, | SoaRe! AR qIgDI A ST ithad

9 T [E T e e HETICN TRATeTaT. -4

E) e Rie gl S e et HaThlel] TRUTCT.-C

3 Tt Rig 7exT T 8 7T HeTeTel TRAT(CTeT.-3

] LU I rex (8 A TETTen TIRATTdI.-}

y T HUSKT el &V HUSK TeTdTel TRATICTL.-9

€ o1 ¥ Y@iar e 198 <arel HETPT TRITfeTdl.-9

9 < 98 Yarr & 19E Yl TRTPTci TIRYTeidl.-C

ferfRae aiem Frerex YT OB T SFORATa el (R
#.4, | uRea faRm quitga | Pfe T wRieT T | A
3 | e s aer jauaag | Yo 20¢9/08/08 T | e q9:00 Fu g | 30 e qErrell

| aterm AR, TR
7| faa qien (ferfad aRam | Y 20¢a/o¥/o¥ T | fder 99:30 a9 <RF | 9 HUCT T
3 | Fraee e A e | 90 R0¢9/08/oY T3 | a8 49:00 do1 ard | 14 fre e, e,
P i 3% | 20¢/08/04 T | Fe9EN q:00 NI AR e

Vs

CamScanner


https://v3.camscanner.com/user/download

Aq

mﬁ-ﬂmﬁaﬂmﬁawmmwﬂmﬁwﬁq 0¢9
T Sfigfer et A g AT 0¢9/03/30

_ RICREL
.. | e R TH TR | VR | Ui | STlvigd | T
srgR | ff
N EL S ERGE RY*Q qepe | Yo WY 30
GESIEICY
2 foRad uRem(Rwem) | 4*y e | Y 90 q HUeT
3. | Dgex R e 30 ¥ 34 fire
8. IFIRATT 9y
GUE () ATATT ST RIT A RIS (4o 3i®)
q. frerepy e, RveT, FFEITS, ETEHI
3. WuTeTeRT 3Nfe Rt (P ¥ ue)
y. fear @ sRimd (TRTY, e/, SUSRU Y SHaRAa, T HIIEUS,
e R e Teea i)
Y. AqTeTeT Giae, 306
€. T YUPR ToTTer U, 008
. RrET AT, 20Q¢ (HeE Al e FRIEeR, 04R (HHeT wfew)
¢. TETTE TRUTT e ee | SRl
Q. e qdeT (A0, PSS, RIS, FHoTT, TEHoqar q i)

q0. GHATHIRIG STFORI

(]Y 3i®)
Y 3D

gve (@) fafad o
q. fRrenerr Rar @t o=
9.9 RremerT far T ufked, Tgededr I Jecd
9.2 e e Tl AT ST, AT Y ST SUHee
Y 3

CamScanner


https://v3.camscanner.com/user/download

2.3 Frenerr Rar @ farawo, WWWWWW
3. fenery fRar @ ¥ a@ A9ers 4 3t
3.9 Rrencrr Rar @ I F"a) amET
3.2 TG Rieer T ATeTTaTe STH 7 o SRt =TT
3.3 Rrame Rar @i @ aiferrg -
¥, Freerm! Rere fRar @ craene T T R Famer e 4 3@
9.9 frerer Remer Rar e wee afiiie! JEeT
8.2 Fener T T AT e SR Ay e
¥.3 TRUTADTD AT
8.4 ferer T EToT ST §1u e
4. RrererrT i ToRER GURHAT Riener fRar @ Hw Y 3
4.9 Frerer faT EToier S ORI GURAT GRS ARTeT
4.2 Rree faT @ ¥ THs) FR-Rar®! i gie i aeree

WU () FEIER AT RIET0T (90 3i)
o quiteh | aeter soren | g Rfs 3T | T
TG 90 TRITTCH D Devanagari Typing _Y [y fAme
Wi wreor English Typing QY [y e

Windows basic, Ms-Word & | Y4 y foFe
Ms-Excel
Contents

1. Windows Basic
- Introduction to Graphic user Interface

Basic Windows Elements — Desktop, Taskbar, My computer, Recycle Bin etc

>
» Starting & shooting down Windows
"‘.
» Concept of File & Folders

2. Word Processing/ Ms word
> Crealting, Saving & opening documents
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» Typing in Devanagari & English
Text formatting (Font, Size, color, Underline, ltalic, Bold etc) & Paragraph
formatting (alignment, indentation, spacing )

Inserting header & footer, Page number

Y

Page selting (margin, page size, orientation) previewing & Printing documents
Finding and Replacing Text

Creating lists with Bullets and Numbering

Creating and Manipulating Tables

Borders and Shading

Use of Indentation and Tab Setting

v VvV Vv VvV V VvV ¥

3. Electronic Spreadsheet

v

Concept of Electronic Spreadsheet
» Creating, Opening and Saving Workbook

v

Elements of Electronic Spreadsheet Environment (Menu, Toolbars, Status bar,
Rulers, Scrollbars, etc.)

A4

Editing, Copying, Moving, Deleting Cell Contents
Familiar with Devnagari fonts

Formatting Cells (font, Border, Pattern, Alignment, Number and Protection)
Formatting Rows, Column and Sheets

v Vv Vv ¥

Using basic function and Formula.

Y

Page setting, Previewing and Printing
Sorting and Filtering Data

Y
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